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How to set up an email account? 

There are a number of popular free email providers including Yahoo, Hotmail and Gmail.  For 

this demonstration we are going to use my personal favourite; GOOGLEMAIL. 

Ok, let‟s get started.  Go to Google homepage which might be different according to the 

version of Windows you have installed on your PC.  Again, for the purpose of this 

demonstration we will use Windows 7 (see below)  

 

 

 

 

 

 

 

 

 

 

 

 

Click on the black writing at the top which says Gmail and this page appears. 
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Click on „Create an account’ 

A new window will open when you click the „Create an account‟ tab.  This page has been 

broken down into different sections so it easy for you to follow.  Make sure you fill in the 

relevant sections accurately.  Write down passwords or important information and store them 

away somewhere safe for future reference. 
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Fill in your details and choose a 

suitable email address.  Remember 

to choose an email address that is 

both memorable and professional. 

 

Click here, it will tell you if that 

address is already taken. If it is 
choose something else. 

Choose a password that is at least 

8 numbers or letters, something 

you will be able to remember. 

Type it in again, exactly the same. 
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Click once on each of the following 

little boxes so that the ticks 

disappear. 

 

 

Choose a question you 

know the answer to. 
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Write the answer to the 

question here, spell it 

correctly. 

 

Leave this box blank. 

 

Make sure this box says 

United Kingdom, if it does 

not click on the little black 

down arrow, and then 

choose “United Kingdom”. 

 

 

COPY the letters and/or numbers 

from here (whatever they are on your 

screen) into this box.  You have to be 

careful to do it right, or it will make 

you do it again. 

 

If you want to you 

can read the Terms 

and Conditions of 

use, or ask 

somebody to read 

them to you.   

 

Click here and you are done. 

 


